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We know 
moving more, 
being active or 
taking part in 
sport can help 
people to 
improve their 
lives.

Dear candidate,
We are clear in our ambition for it to be easy and enjoyable for 
everyone in Yorkshire to be active. We know moving more, being 
active or taking part in sport can help people to improve their lives. 
Many people already benefit from being active but too many people 
also face challenges to build activity into their day to day lives. 

Being active needs to be woven 
into the thinking, planning and 
delivery of many people in a huge 
range of organisations who help 
shape our lives on a daily basis. 
We believe physical activity and 
sport has a big role to play in 
improving the physical and mental 
health of the region, supporting 
the economy, connecting 
communities and rebuilding a 
stronger society for all.
Across two city regions, nine 
districts and thousands of diverse 
communities, South Yorkshire 
and West Yorkshire is large in size 
with urban and rural locations, 
and dense in population, with 
over 3.7 million residents.

It has a rich cultural mix with 
a range of different ethnic 
groups and unique and distinct 
communities with diverse and 
strong heritages and identities.
Our people and places matter to 
us – because we are passionate 
about Yorkshire and because 
we know that where we live 
influences how we live.
Thank you for showing an 
interest in this role.
Nigel Harrison 
Chief Executive
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£22,430 - £27,102 | 12 month fixed-term contract

28
March

Applications 
close at  
12pm on 
Monday 28 
March.

Interviews will take 
place online in the  
week commencing 
Monday 11 April.  

Are you passionate about making a difference to people’s lives through them being more active every day? Can you connect, 
influence and support partners from different sectors to work together to encourage and enable people to do this? We have an 
exciting opportunity to join our team as Development Officer for Wakefield. 

Development Officer 
(Wakefield)

About us 
Yorkshire Sport 
Foundation is one of 
England’s largest Active 
Partnerships with an 
excellent reputation and 
track record. 

We believe in the 
power of movement, 
physical activity and 
sport to improve lives, 
and are passionate 
about enabling everyone 
to enjoy the benefits of 
an active life.

The role
You will develop and manage relationships across the 
district, and represent Yorkshire Sport Foundation 
in a range of partnerships and networks. You will 
support community physical activity providers and 
sports clubs to create opportunities for people to 
be more active, particularly people living with the 
greatest challenges who will benefit most.  

You will also have the opportunity to deliver project 
work across South Yorkshire and West Yorkshire, and 
to help increase participation in the Sport England 
Active Lives Children and Young People survey, by 
working with local partners to engage schools. 

You will join our experienced team that is committed 
to delivering our vision of a vibrant, healthy and 
prosperous Yorkshire through everyone moving 
more.

We are open to offering this post as a secondment. 
This would need approval from your current 
employer and both organisations agreeing the terms 
of the arrangement. 

Who you are
We’d love to hear from you if you have:

Skills: 
• Able to manage projects
• Strong communication and interpersonal skills 
•  Self-motivated and able to work alone on 

occasions, juggling multiple priorities.   

Ability to: 
• Confidently support change through empowering       
 communities and influencing stakeholders
•  Build and maintain strong collaborative 

relationships with stakeholders  
•  Use analytical skills and appraise data and insight to 

support work  
•  Travel around South Yorkshire and West Yorkshire.

https://www.activepartnerships.org/
https://www.activepartnerships.org/
https://www.sportengland.org/know-your-audience/data/active-lives


What is the job really like?
For the last year, Charlotte Ellis has been the Development Officer for Wakefield, and is now providing maternity cover for one of 
our Development Managers. Here she gives an insight into what the Development Officer role is really like.

Recruitment pack: Development Officer (Wakefield)  |  4
Recruitment pack: Development Officer (Wakefield)  |  4

It probably sounds like a clichéd thing to say, 
but there was no such thing as an average week 
in my time in this role. Each week was very 
different depending on what the need was at the 
time.

Recently, we have been working on the 
navigating local systems idea. This involved 
planning events alongside people from other 
organisations,  and then bringing reflections 
together to review what we learned. As an 
example, we ran the A-mazing Wakefield event, 
which was about getting people along to come 
and have a chat about physical activity and how 
we could make it more of a priority.

In Wakefield at the moment, there’s so much 
going on with the Active Schools group; and 
following up with clubs and groups we’ve funded 
through the Together Fund. There’s always 
conversations taking place as opposed to lots 
of formal meetings, and building relationships to 
be there when people, groups and organisations 
need our support.

I’ve also been lucky to be involved in some work 
in Airedale, one of our focus communities. Some 
of the work and projects we’ve commissioned 

- working closely with Coalfields Regeneration 
Trust – has been fantastic. Airedale has got some 
great assets, but not really being used to its full 
potential. But now its brilliant going and seeing all 
the activities we’ve been able to help put on. 

It’s not about getting hundreds of people doing 
physical activity. It’s the conversation with 
the young man I had, who had a number of 
problems and now has an escape from that 
through physical activity. It gives you a warm 
feeling inside to have played a part in that. I’ve 
stood and watched sessions and just smiled, and 
that smile gets bigger and bigger.

I left my comfort zone taking on this role. I’d 
spent a number of years prior to this working in 
or with schools, so my experience in community 
sports development was quite a while ago. But 
Gayle, my line manager, was there to support 
me in an open and honest way. I’ve learnt so 
much around communication and how you talk 
to people. 

I’ve learnt how to take a step back and look at 
the bigger picture, linking different priorities and 
strategies, and how our work impacts on that. 

I’ve learnt so much about the job and also 

about myself. Gayle’s management style is one 
of no hierarchy; there’s always been check 
and challenge in a non-patronising way; and 
there’s always been support. She’s been great 
in understanding how I work, and I feel like I’ve 
made a friend rather than her being a manager. 
She’s helped me realise I can achieve a lot more 
than I originally thought I could. 

It’s a great opportunity for whoever is successful 
in the recruitment.   

https://www.yorkshiresport.org/2021/03/11/navigating-local-systems-understanding-and-driving-change-in-the-system-to-increase-physical-activity-within-local-communities/
https://youtu.be/eDEad63o6yE
https://www.sportengland.org/how-we-can-help/our-funds/together-fund
https://www.yorkshiresport.org/what-we-do/in-the-community/
https://www.coalfields-regen.org.uk/
https://www.coalfields-regen.org.uk/


Recruitment pack: Development Officer (Wakefield)  |  5

About us
Yorkshire Sport Foundation is a high-performing Active Partnership and a 
National Lottery funded charity, supporting organisations across the nine 
districts of South Yorkshire and West Yorkshire. We want to make activity 
part of everyone’s life.
We believe in the power of activity to change people’s lives. Our vision is a 
vibrant, healthy and prosperous Yorkshire through everyone moving more, 
supporting the work of local, regional and national organisations.
A quarter of us are inactive – as a charity we work closely with partners to 
help individuals and communities build healthy habits for life.
Our role is to connect, influence and provide support for movement, physical 
activity and sport, increasing and improving the many ways people can take 
part and get active. 

Connect 
We bring together 
hundreds of 
organisations and 
thousands of people 
who can make a 
difference in people’s 
lives through movement, 
physical activity and 
sport. 

Influence  
We know we need to 
influence the many to 
realise our vision – and 
this means building 
trusting relationships, a 
common purpose and 
shared values. 

Support  
Our charitable status, 
Sport England Lottery 
funding and membership 
of the Active 
Partnership network 
enables us to invest 
through our partners 
and local communities 
as and where needed.

Find out more at www.yorkshiresport.org/about

https://www.activepartnerships.org/
www.yorkshiresport.org/about
www.yorkshiresport.org/about
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They act as the ‘golden thread’ of our culture and 
are important to us as individuals, as a collective, 
and they contribute to the ambitions we share.
Values are at the heart of how we connect, 
influence, and support; how we interact with 
each other, and how we work and make decisions 
together to achieve results.
They are the lifeblood of the company. Combined 
with our collective skills, experiences, objectives 
and strategy; they make us the successful group 
of people we are.

Integrity
Being honest, 
dependable 
and doing what 
we’ve said we’ll 
do.

Trust
We will be 
trustworthy 
and trust each 
other.

Fairness
Being fair and 
caring in our 
interactions 
with a focus 
on tackling 
inequalities. 

Passion 
Being 
enthusiastic 
and believing 
in what we are 
doing. 

Learning
Being open to 
learning about 
ourselves and 
others, and 
what we need 
to do to excel. 

Teamwork
Together we 
will achieve. 

Our  
values
The team is driven by our values which means 
that we behave and make decisions based on 
these shared values which hold true for us all.
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We offer:

Flexible working  
Including working 
from home. 

 Group Life 
Assurance  
Four-times salary (subject 
to Insurance underwriting 
terms). 

27 days holiday  
Rising to 32 days after five 
years (FTE). Opportunity 
to buy additional holiday. 

 Internal and 
external learning 
and development 
opportunities  
Plus regular reviews to 
support you.

Company sick pay  
Full pay for varying periods 
of time, dependent upon 
length of service.

Company  
maternity pay  

Group Personal 
Pension  
Employer 
contribution of 6%

Commitment 
to diversity and 
inclusion 
We have completed 
the Disability Confident 
self-assessment and 
are taking all the core 
actions to be a Disability 
Confident employer.

Plus:

Employee 
benefits 

  Tech and cycle schemes 
Savings on purchases of bikes and 
computers, with payments to be made 
monthly through salary sacrifice 

  Paid time off for volunteering 

  Free eye tests

  24/7 access to an Employee 
Assistance and GP Helpline for 
you and your family
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I have never been as happy in a job as 
I have been working for this company. 
YSF has not just enabled me to grow 
professionally but personally too. 

My horizons have been broadened 
and I am extremely grateful to have 
this opportunity to be part of such a 
good team and company.

In the current situation (Covid), YSF 
has been so supportive around my 
current circumstances. The fact that 
our main priority has been to look 
after ourselves and our families sums 
up what this organisation is about.

What’s it like to work 
here?
What our team say

100%

100%

100% of the team strongly agree/agree 
that people in the company 
support each other.

of the team strongly agree/
agree that they enjoy the work 
they do.

of the team strongly agree/
agree that they would 
recommend us as an employer 
to family and friends.

91% of the team strongly agree/agree 
that they can balance both job 
and family responsibilities. 
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Our 
statement on 
diversity and 
inclusion

We include everyone, as we believe sport and 
physical activity is for everyone. 
We are building a culture where difference is valued 
because we believe diversity drives empathy, a sense 
of belonging and innovation. We still have work to do, 
and we know a diverse team has a positive impact 
on everything we do, helping us better serve our 
communities and partners.

We are passionate about reducing inequalities in 
our communities and providing everyone with the 
opportunity to move more, be physically active or 
take part in sport.

Each of us contributes to this mission – we all have a 
role to play. 

For some of us it means finding the courage to stand 
up and speak out. For others, it means listening with 
patience and empathy, ensuring everyone feels heard 
and valued.

For all of us it means asking questions, challenging 
unfairness and appreciating one another’s 
contributions to helping the people of South Yorkshire 
and West Yorkshire lead healthy, active lives.
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Our statement on 
climate change 
and sustainability

We recognise that climate change and people’s health and wellbeing are 
closely connected; research shows us that global changes in our environment 
can have a substantial impact on people’s ability to lead healthy active daily 
lives - with the most vulnerable in our communities particularly being most 
adversely affected.

In our role at Yorkshire Sport 
Foundation, we aim to promote and 
develop movement, physical activity 
and sport through our work with 
partners, in ways that support the 
wider sustainability agenda.

We know, for example, encouraging 
people to walk and cycle rather 
than use motorised transport, to 
eat healthier using locally produced 
foodstuffs, and to use our open, green 
spaces are clear examples of ways 
we can support which will bring both 
health benefits and reduce climate 
impact.

We have a way to go in further 
understanding and defining our role, 
ambitions and actions regarding 
climate change, yet firmly commit 
today to these two principles in all our 
work:
• To manage our organisational 

activities in an environmentally 
sustainable way.

• To advocate with partners the 
value of movement, physical 
activity and sport in creating a 
more sustainable world.
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Job description
Post title:    Development Officer

Reports to:     Development Manager

Hours of work:   37 hours per week

Location:     The main headquarters of YSF is at Morley (Leeds) although a number of posts are located   
  remotely with our partners. The post holder is expected to adopt a flexible approach to their   
  work.

Salary:     £22,430 - £27,102 FTE per annum per annum (plus travel expenses, pension contribution and 
generous benefits).

Impact
• Work with colleagues 

and partners to support 
the development and 
sustainability of local clubs, 
groups and organisations 
- sourcing and prepare 
funding strategies and 
business plans as required. 

• Assist and undertake 
administrative tasks to 
effectively deliver, monitor 
and evaluate the work of 
YSF and partners. 

• Undertake any work to 
bring about change through 
empowering communities 
and stakeholders to increase 
activity and decrease 
inactivity.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Additional responsibilities
• Work flexibly to respond 

to changing organisational 
requirements and carry out 
any other duties which may 
arise from time to time. 

• Follow policies and 
procedures in relation to 
other matters e.g., Health 
and Safety, Safeguarding, 
GDPR, Financial procedures. 

Stakeholder engagement
• Communicate effectively in 

formal and informal situations 
with a range of partners by a 
variety of means. 

• Support the establishment 
of well-connected and high 
performing networks that 
work within and across our 
diverse neighbourhoods and 
communities, nine districts and 
the two sub-regions in South 
Yorkshire and West Yorkshire 
to create the conditions for 
active lives. 

• Ensure a focus on tackling 
inequalities in activity levels 
to deliver the aims of the YSF 
strategy.  

Duties and Responsibilities

Project management
• Develop a range of specific 

projects and programmes 
related to the post. Participate 
in project scoping, activity 
planning and reporting on 
progress and outcomes. 

• Coordinate effective community 
development initiatives, 
managing a number of different 
priorities at the same time. 

Team working
• Develop strong connections 

with other colleagues across 
YSF and support, advise, and 
provide constructive feedback 
to others. 

• Display personal behaviours 
that model best practice and 
alignment with our shared 
company values. 
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Person specification
The skills, abilities and knowledge required for the role:

• Ability to support successful collaborative working 
with a variety of stakeholders and groups 

• Ability to confidently support change through 
empowering communities and influencing 
stakeholders 

• Effective at building and maintaining strong 
relationships with stakeholders 

• Practical skills in managing projects, meeting 
deadlines and prioritising work 

• Strong commitment to deliver quality work and 
outcomes with a focus on fairness, diversity and 
inclusion 

• Self-motivated and able to work alone on occasions 
juggling multiple priorities and dealing effectively with 
pressure. 

• Committed to continuous improvement, learning 
and reflection of own and others work 

• Ability to use analytical skills and appraise data and 
insight to support work 

• Strong communication skills  
• Strong team working and collaborative working skills  
• Values driven individual with the ability to evidence 

the importance of values to own life and work  

• Knowledge of the landscape that affects sport and 
physical activity, and the range of organisations and 
agencies, both sporting and non-sporting, who are 
involved (desirable but not essential) 

• Ability to use a range of IT skills  
• Ability to travel independently around South 

Yorkshire and West Yorkshire.  
 
Please make sure that you demonstrate your ability 
to meet the requirements of the job by giving clear, 
concise examples of how you meet each criteria on 
your application form.   
 
We recognise and welcome our responsibility 
to remove any barriers in our Recruitment and 
Selection process for disabled people. We have 
tried to do this, but if you have a disability and 
identify any barriers in the job description or 
employee specification, please tell us of these in 
your application. We are committed to making 
reasonable adjustments to the job wherever possible 
and it would help us to know your needs in order 
to do this.  

Apply online 28
March

Applications 
close at  
12pm on 
Monday 28 
March.

Interviews will 
take place week 
commencing 
Monday 11 
April.

Contact us with any queries on jobs@yorkshiresport.org

https://yorkshire.sportsuite.co.uk/jobs/8416


Follow us on   
@YorkshireSport

Yorkshire Sport Foundation, Nepshaw Lane South, Morley, Leeds, LS27 7JQ
www.yorkshiresport.org
Registered charity in England and Wales: 1143654


